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 JOB TITLE:   LIFE GUARD 

 REPORTS TO:  AQUATICS COORDINATOR 

 STATUS:  PART-TIME [NON-EXEMPT] 

 

 

SUMMARY:  
 
Under general supervision, ensures the safety of patrons of an aquatic facility by preventing and responding 
to all emergencies. 
 
 
DUTIES AND RESPONSIBILITIES: 
 

 Maintains surveillance of patrons in the facility; acts immediately and appropriately to secure the 
safety of patrons in the even of an emergency. 

 Provides emergency care and treatment as required until the arrival of emergency medical services. 
 Presents professional appearance and attitude at all times, and maintains high standard of customer 

service, Must be in uniform with name tags. 
 Performs various maintenance duties as directed to maintain a clean and safe facility, pools, and 

deck. 
 Prepares and maintains appropriate activity reports. 
 Performs miscellaneous job-related duties as assigned. 
 Familiarize self and promote DPJCC programs. 
 Ensure all accident and injuries are recorded and reported to Sports and Wellness Director 

immediately. Hand in copies to Risa Spevack and Karla Smith. 
 Perform daily responsibilities. 
 Follow opening and closing procedures. 
 Follow directions from all supervisors in the agency. 
 Be on time; arrive fifteen (15) minutes prior to schedule; must be ready to work. 
 Must attend monthly staff meetings and trainings scheduled by the Aquatics Coordinator.  

 
 
MINIMUM JOB REQUIREMENTS: 
 
Must be at least 16 years of age; must have six (6) months to one (1) year of experience directly related to 
the duties and responsibilities specified above; must have CPR, First Aid, AED certification, and  current 
American Red Cross Lifeguard certification are required.  Swim Instructors are required to have a current WSI 
certification by a reputable source. 
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KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  
 

 Ability to react calmly and effectively in emergency situations. 
 Skill in the application of life guarding surveillance and rescue techniques. 
 Ability to pass a pre-employment physical skill evaluation as stipulated by the department. 
 Ability to prepare routine administrative paperwork. 
 Knowledge of CPR and emergency medical procedures. 
 Ability to follow routine verbal and written instructions. 
 Knowledge of customer service standards and procedures. 

 
 
ON STAND DUTIES: 
 

 Lifeguards should not hold conversations while on duty. 
 Keep focused on the assigned area. 
 Safety rules must be enforced to prevent injury. 
 Guards need to guard from the stands or walk around the edge of the pool where they can view the 

whole surface and the entire bottom of the area that they are responsible for. 
 NO CELL PHONES OR IPODS WHILE ON DUTY! 
 Must be wearing swimsuit and lifeguard shirt. 
 Lifeguard must remain in chair until all swimmers clear the pool and must remain on deck until the 

pool area is clear. 
 Incoming guard must wait and scan zone while outgoing guard gets off stand. Outgoing guards must 

wait and scan zone while incoming guard gets situated. Important information is exchanged at this 
time. 

 
 
WHEN POOL IS CLOSED: 
 

 Review trainings (CPR, First Aid, Trainings,) 
 Organize safety talks 
 Inventory/Maintenance 

 
 
 
 
 
Signature: _______________________________      Date: _______/_______/_______ 
 
 
 


